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ToJi0KeHHe 0 BpeMeHHOM ANCTAHIHOHHO# (yAaJeHHoi) padoTe
1. O0mue no.10KeHus

1.1. Hacrosmee ITonoxenue — nokansHbii HopMarusHeii akt MBOY «Coxornosekast COLIT Ne
4y (nanee — paboTomarenb, IIKOJA), PETyJHPYIOLIMH IOPATOK MNEpeBOJA paboTHHKa Ha
BPEMEHHYIO JIACTAHIMOHHYIO pPaboTy N0 HHUUMAaTHBE paboToiareis B HCKIOYHTENBHBIX
cirydasx.

1.2. TlonoxkeHue BCTyHaeT B CHIY C MOMEHTA YTBEPXJ/ICHHUs €ro MpUKa3oM JHPEKTOpa IIKOJIbL,
M3/1aBAEMOr0 € YYETOM MHEHHsS BBIOOPHOrO Oprada IepBHYHOH npodcoro3H0i OpraHn3alyu.
[Tonoxenue JelcTByeT IO BBEIECHHS HOBOTO [Mooxenus WIM OTMEHbI JIEUCTBYIOMIETO. Bcee
m3Menenus B [losioxeHne NPOU3BOAATCS Ha OCHOBAHMM IPHKa3a JMPEKTOpA IKOJIBL € y4CTOM
MHEHHUS BEIOOPHOTO OpraHa NepBHYHON NPO(COI3HOM OpraHu3ayy.

1.3. Venorust HacTodmero I10/10MeH s O IOPSIKe B3auMOICHCTBUS paboTojaresis 1 paboOTHHKA
B TIEpUOJ] AMCTAHIHOHHOM (yJaneHHOH) paboThl MOTYT HCIIOJIb30BATECA IPH B3aHMO/ICHCTBHH
[IKOJIBI C JMCTAHIMOHHBIMA DAGOTHMKAMM M B MHBIX CIy4asX AMCTAHIMOHHOH paGoTel 10
COTTIALICHHIO MEX1y paGoTHHKOM H paboTojaresieM ¢ y4eToM ocobeHHOCTEN, YCTAHOBIEHHBIX
KOJIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JOTOBOPOM H (M) JOTOMHUTENBHBIM COTJIALICHUCM K

TPYZIOBOMY JOTOBOPY.

2. TopsiioK M CPOKH MepeBoJa HA JHCTAHUMOHHYIO PpaboTy M TNpPEKPAMCHHs
AMCTAHUHOHHOI padoThI

2.1. PaGoTHUK MOXeT ObITh mepeBeAcH Oe3 ero corjiacusi Ha JUCTAHIMOHHYIO (ynaneHHy1o)
paboTy B CIEAYIOMHUX CIydasX:

e IIPUHATHS COOTBETCTBYIOIIETO PEMICHHUA OPraHoM roCy/JapCTBEHHOH BIAacTH M (WJIH)
oprasoMm MECTHOT'0 caMOyIIpaBJICHHS 2

e B ciydae KaracTposl MPUPOJHOrO WM TEXHOTEHHOIO XapakTepa, [IPOU3BOICTBEHHOMN
aBapHM, HECYACTHOIO CITydas Ha IPOM3BOJICTBE, M0KAPA, HABOJHCHHA, 3CMIICTPICCHILA,
SMUIEMHUH WIH TH300THH U B JIOOBIX HCK/IIOUUTEIBHBIX CTy4asX, CTaBAIMX O yTpo3y
H3Hb WIH HOPMaJIbHBIE )KH3HEHHBIE YC/IOBHS BCEI0 HACCIICHHUS HIM €0 HacTu;

e B UHBIX CJIy4Yasx, yCTAHOBICHHBIX TPYAOBBIM 3aKOHOAATEILCTBOM PO.

2.2. Ha AMCTAHIHOHHYIO PaGoTy MOTYT OBITh MEpEBE/ICHbI CIIEAYIONHE PAdOTHUKA:

e JIeJaroru4ecKuc 1 MHbIC pﬁﬁOTHHKHl y4aurens, , MCTOJUCTDIL, COIHa/ILHEBIE IIEIArory,
YUUTEISI-JIOrOIEIbI;



e TEXHMYECKHI M 00CIIYKUBAIOIINI TIEPCOHAIT: OBapa, YOOPIHUKH CITyKEOHBIX NOMEIICHHIH,
pabounii o 00CITy)KUBAaHUIO U PEMOHTY 3/1aHHS.

2.3. IlepeBomn Ha  AMCTAHIMOHHYIO pabOTy OCYIIECTBIAECTCA HAa OCHOBAHHMM IIPHUKas3a,
u3aBaemMoro paborojareneM B cBoOoxHol ¢opve. B mpukaze o0s3aTeNbHO yKasbIBaKOTCH
pabOTHUKH, KOTOpPBIE IMEPEBOAATCS HA MHUCTAHIIMOHHYIO paldoTy, & TakkKe CpPOK M OCHOBaHHUE
TaKoro rnepepoja. Takxke B IpUKase C y4eTOM OOCTOSITENBCTB YCTAHOBIICHHS IMCTAHIIMOHHOM
paboTBl MOTYT YCTaHABJIMBATHCS OT/EJIbHBIE MOJOXKEHHS 00 OpraHH3alMd JUCTAHLIUOHHOTO
TpyZAa, HE yperyupoBaHHble HacToamuM IlookeHneM. B 5ToM ciydae npHKa3 IPHUHAMAETCS C
y4eTOM MHEHHS BEIOOPHOIO OpraHa nepBUYHOMN Npo)COr03HOM OpraHu3aluy.

2.4. PabOTHHK INEpPEeBOJUTCSA Ha JUCTAHIIMOHHYIO YAaJeHHYIO pa0oTy Ha CpOK, yKa3aHHBIH B
COOTBETCTBYIOIIEM IIpUKa3e, HO He OoJyiee, YeM Ha NEPHOA HaIMYMsi HCKIIOYHTEIBLHBIX
00CTOSTENLCTB WM JICHCTBHS COOTBETCTRYIONMX PEIlIeHUi OPraHOB I'OCYAapCTBEHHOM BIACTH H
(um) opranoB MecTHOro camoymnpasieHus (1. 2.1 Hacrosuero Ilonoxenus).

2.5. TlepeBo Ha JUCTAHIUOHHYIO PabOTy MOXeT OBITH IPEKpalICH JIOCPOYHO HA OCHOBAHUH
MPUKA3a O MPEeKpallleHuH TUCTAHIIMOHHON paboTel. B aTOM cnyuae paboTHUK yBemomisgeTcs o
He0OXOAMMOCTH BBINTH Ha CTAllMOHApHOE paboyee MECTO HE IO3JHEE, YEM 3a JiBa JIHsA JI0 JaThl
TaKOro BBIX0Ja.

3. ITopsaaoK ocymecTB/ACHHS AUCTAHIHOHHOH padoThl

3.1. PaGoTHHKH, EPEBOAUMEIC Ha yIAJCHHYIO padoTy, 00ecneynBalOTCd HEOOXOAMMBIMH UL
BBINIOJIHEHUS TPYA0BOH (yHKIuH 0GOpYJOBaHUEM, NPOrPAMMHO-TEXHHYECKHMH CpeJICTBaMU,
CpeJCTBaMH 3alUTHl HHYOPMAIIMH ¥ HHBIMH CPEACTBAMH.

ITo coriiacoBaHHIO WM ¢ BeioMa paboTojaTens pabOTHHK BIIPABE MCIIOJIb30BATH COOCTBEHHOE
WM apeH/I0BaHHOe O0OpYIOBaHUE, MPOrPaAMMHO-TEXHHYECKHE CPEJCTBA, CPEACTBA 3alIUTHI
HH(OpPMalUK ¥ WHEBIE cpeacTBa. PabOTHHKY B TaKoM ciy4yae BBHIILIAYMBACTCS KOMIICHCALUA B
nopsiake, ycraHorineHHoM [lonoxenueM o0 olare Tpyjaa, HO HE MEHEE 4eM B pasMmepe
tbax*mqecxn IMOHECCCHHBIX paGOTHPIKOM 3aTpart NpH YCIOBHH ITOATBEPKIACHH 000CHOBaHHOCTH H
PE€aIbHOCTH PacXxo0B ¥ COrjlacOBaHHA HCIOJIB30BAHUA COOTBETCTBYIOIIHX CPCACTB 1A pa60'rb.1
¢ paboTonarenem.

3.2. Beibop pabOTHHKOM MPOrpaMMHOr0 O0ECIeUeHus], TEXHUUECKUX CPEJCTB, HHBIX pabo4mx
HHCTPYMEHTOB Ul BBINOJHEHHS TPYAOBOH (DYHKIHMH COIJIacoBhIBaeTCs C paboToaaresieM
mo6sIM YAOOHBIM CIOCOOOM, MO3BOJISOLIMM YCTAaHOBUTH (haKT TAKOTO COIVIACOBAHMSA, B TOM
qHCIe HOCpeﬂ.CTBOM cooﬁmeHHﬁ qepes MCCC@‘H,[('E(CPBI, BJ'ICKTpOHHy}O IIO‘ITY. B nmocjiefHeM
CIIy4ae MCIIOIB3YETCS aJpec 3JIEKTPOHHOM II0YTHI, YKa3aHHBIH Ha OHUIIMaIbHOM HHTEpHET-caliTe
IIKOJIBI MJIM B IIPUKa3e O MepeBojie pabOTHUKOB Ha JUCTAHIMOHHYIO paboTy. PekoMeH10BaHHOE
nporpaMmMHoe obecredeHHe, TEXHHYecKHe cpenctBa (obopynosanue), WHEBEIE paboune
HHCTPYMEHTHI TaKXKe MOTyT OBITH yKa3aHbl B IIpHKa3e 00 YCTAHOBJICHHH JHCTAHIUOHHON
paboTHL.

3.3. Ha nepuox aucraniuonHoii pabGorbl paboTosarenh H paOOTHHK B3aUMOJICHCTBYIOT
HOCPEACTBOM TeNe(OHHOH M HHBIX CPEACTB JJIEKTPOHHOH CBA3M, B TOM UHCIE C
HCTIONIb30BAHMEM JIEKTPOHHOM MOYTHI, MECCEHKEPOB, nmporpamM BuacokoH(pepenmit, CMC-
COOOIIeHMI, TOJOCOBOM ¥  BHIEOCBS3M C  HCHOJL30BAHUEM  CIIEIUATH3HPOBAHHOIO
[IPOrpaMMHOr0 OOECIIEYEeHHs C YUYE€TOM OCOOSHHOCTEH, YCTAHOBJIEHHBIX 1pPYyHOBBIM KOJEKCOM
Poccuiickoii @enepamun, a IMCHHO:



a) IIKOJIA UCIOB3YeT YCHICHHYIO KBATU(QUIMPOBAHHYIO JIEKTPOHHYIO MOAIHCE, d pabOTHUK —
YCHJICHHYIO KBaTH()HLIHPOBAHHYIO 3JIEKTPOHHYIO IOITUACH T YCHIICHHYIO
HEKBATH(UIMPOBAHHYIO HIEKTPOHHYIO MOJIKCEH NIPU 3aKIOYCHUH, H3MCHECHHH, PACTOPKCHIN 1
oOMmeHe ¢ pabOTHUKOM CIIEAYIOIMX JOKYMEHTOB:

TPY/OBOM JIOTOBOP 1 JIOTIONHUTE/BHEIE COITIAIICHUS K HEMY,
JIOTOBOPBI O MaTepUATBbHON OTBETCTBEHHOCTH;

YU4EHHYECKHE JIOTOBOPbI;

MHBIE JIOKYMEHTBI, YCTAHOBJICHHBIE 3aKOHOM;

6) B MHBIX CIyd4asxX B3auMOJIeHCTBHE ¢ pabOTHHMKOM MOXKET YCTaHAB/IHBATLCA Oe3
MCIIONB30BaHHs HJIEKTPOHHOM MOANKCH IyTeM 0OMeHa (aKCHMUIBHBIME WM CKaHUPOBAHHBIMA
m3o0pakeHusiM,  QororpaduaMu  JJIOKYMEHTOB — NOCPEJICTBOM JJIEKTPOHHOH  I1OYTHI,
MECCEH/DKEPOB, HHOTO NIPOrpaMMHOro o0ecriedeHus U CPEACTB CBA3H, B TOM HHCIC [0 NOYTC U
daxcy. KonkpeTHsli cnocod oOMeHa IOKYMEHTaMH MOXET ObITh YCTaHOBIEH NPHKA30M 00
YCTaHOBJICHHH JUCTaHIIHOHHON paboTHL.

[Ipu oOMmeHe Mekay pabOTHHKOM M paboTojareleM KadecTBO TaKMX JOKYMEHTOB JOJDKHO
IIO3BOJISITE O3 TpyAa YUTaATE U IIOHUMATh CMBIC/TI IEPECHITAEMOI'0 IOKYMEHTA.

[Ipy nonydeHHH JOKyMeHTa pafoTojarelb HIM PadOTHHK HANpAaBIAET YBEIOMJICHHE O
MOJIYYEHHH JOKYMEHTA C YKA3aHHEM JAThl M BPEMEHH TaKOro IMOJYYCHHS, a TAKKCE (pamuumy,
VIMEHM M oTdecTBa (P HAIMYMM) JIMIA, NOJTYYMBIIEro Takod JOKyMeHT. llpn HanpaB/icHUH
IMCbMa O 3JMEKTPOHHON MoYTe paGOTHMK MIM IpPEACTaBHTENs paboTojarens 00s3aHbI
TOCTABUTh IIPH HATHYMM TEXHMYECKOH BO3MOXKHOCTH OTMETKY «BakHoe mucbMO» ¥ «3ampoc
yBeOMIICHHA O mnoiy4eHuH». llpu mosydeHmn nuceMa ¢ TakuM 3alpocoM pabOTHUK HIIU
paGoToiaTeNh 00sS3aHbI TIOATBEPAUTD OTYYECHUE [THCHMA.

Komus muceMa MM COODLICHHUS ¢ JOKYMEHTOM COXpaHseTcss pabOTHUKOM M paboTojaresieM Ha
JKECTKOM HUCKE, HHOM HOCHTeIe HH(OpMalHuu, a TAKXKe OCTABISeTCA HAa CepBepe 3JIEKTPOHHOHU
mouThl (MECCEH/[Kepa, WHOW MPOrpaMMbl) B TE€YCHHE CPOKA YNAJICHHOH DPaObOTBI MM MHOIO
CpOKa, €CITH TaKO! YCTAHOBJICH 3aKOHOM /IS OIPE/ENIEHHOr0 BU/Ia IOKYMEHTOB.

3.4. PaGorHEK 00f3aH IpeIOCTaBATH PabOTOAATENIO ajpeca SJIEKTPOHHOH IOYTHL HOMEpa
Tene(OHOB, HUKK M (AJIM) UHBIE HASHTH(UKATOPEI [0JIb30BaTe B CIENHATEHOM NPOrPaMMHOM
oGecrieueHnu Ui CBs3M (MECCEH/DKEpBI, IPOTPaMMBI IS CBS3H M T. I1.), MO3BOJISIOIIE
ompeenuTs haxt obmenus paboroxarens ¢ paborHukoM. PaGoTHuk obecneunBaeT ycnoBus,
NP KOTOPBIX AOCTYI K YKa3aHHBIM CPEJICTBAM CBSI3H C HUM HE MOTYT IOJYYHTh NOCTOPOHHHE
nmaua. BsaumogeiictBue paboTojarens ¢ pabOTHHKOM [0 TMPEJOCTABICHHBIM HOMEpaM
TeneoHa, HUKAaM (aKKayHTaM), afpecaM JIEKTPOHHON MOYThI CYMTAIOTC KaK MPOM3BEACHHOE
HemocpeacTBeHHO ¢ pabortHukoM. OG0  Bcex  ciayyasx — yTparel  JOCTyna WM
HECAaHKIIHOHHPOBaHHOI'O JOoCcTyla TPETBHX JIHII, TIpH KOTOPBIX CTAaBUTCA 1101 COMHCHHE
JocToBepHOCTE (axTa obuenus paboromarens ¢ pabOTHUKOM, NMOCTETHUI 00s3aH COOOMIUTH
paboropareo.

3.5. Pexcum paGodero BpeMeHH IpH JHCTAHLHOHHOH paboTe yCTaHABIMBACTCS B IpHKa3e 00
YCTAHOBJICHHH [MCTAHLIHOHHON paGoThl, a TaKkKe ONPEJENSETCs pacluCcaHueM Y4YeOHBIX
3aHATHH, rpa(UKOM BHIIOJIHEHHsS WHOW PabOTHI, KOTOPHIE YTBEPKIAIOTCA paboTojaTeneM U
JIOBOJATCS 1O CBEJEHHS paOOTHMKOB JIOOBIM YJAOOHBIM CIIOCOOOM, B TOM 9HCJIE IYTEM
coobmenns Ha oduuMatbHOM caiite mkonel B pasgene «JlucraHnuonHas paboTay, a TaKke
pacchUTKOif Ha MeCCeHKEphl M (WIM) 3NEKTPOHHYIO 1outy. PaGoTHHK 00s3aH yTOYHATH Yy
pabotozares pexuM paboThl He MEHEE OJJHOTO pasa B HENEIIO.



3.6. PaGorHUK OGs3aH BBHIXOJMTH HA CBS3b C paboTOATENIeM EXEIHEBHO B pabouue [HH B
IEpHO/IBI BPEMEHH, yKa3aHHbIC B NpHKaze 00 yCTaHOBICHUH JUCTAHIMOHHOM paboTEl, B TOM
YHCIIe HAPABIATH HETIOCPEACTBEHHOMY PYKOBOIUTENIO COOOIICHHE 110 3IIEKTPOHHOH 1OYTE HIIH
MECCEHKEPY O TOM, 4TO NMPHUCTYIHI K paboTe UIH OKOHYMI paboTy B Hayajle U [0 OKOHYaHUU
pabouero jHs (CMEHBI) COOTBETCTBEHHO.

3.7. PaGOTHMK MpeJOCTaBISET OTYETHl O IPOJAEIaHHON paboTe eXEeTHEBHO WIH B HHOH CpOK.
yKasaHHBI B TpuUKaze o0 YCTAHOBJICHWH JUCTAHIHOHHOH paGoThl. OTYET NPeIOCTaB/IAETCH
IyTeM HANPAaBICHHS OTYETA HA OJIEKTPOHHYIO MOYTYy IIKOJIBl WM HHBIM CrocoGom,
MO3BOJIAIOIMM JIOCTOBEPHO YCTAaHOBHThH HAIPABICHHE OTYETA NPEACTABUTCIIO AJIMHHUCTPALIHI
ILIKOJIBL.

3.8. BsaumojieiicTeie paGoTHHKa 1 paboToaaTels OCYIIECTBIETCS B TeYeHHE pabouero JHsA B
mpejenax YCTaHOBIEHHOro paboTHUKY pabouero BpeMeHH. IIpoJo/mKUTENLHOCTD pabouero
BPEMEHM Ha JMCTAHIMOHHON paboTe HE MOXET NPEBBIIATH MPOJIODKHTEILHOCTD paboyero
BPEMEHH, YCTAHOBJICHHOTO PaGOTHHKY O IIepeBoja Ha HCTAHIMOHHYIO paGory. B redenue
CBOEro pabouero BpeMeHH pabOTHHK 0Os3aH NPOBEPATH IEKTPOHHYIO MOYTY M COOOMICHHUS
oQUIHAATBHOM I'PYNIBI MIKOJBI B MECCCHDKEpaX — B HAYale H 110 OKOHYaHHHU pabouero nHs, a
TAK)K€ HEe MEHEe OJIHOTO pasa B J(Ba Jaca.

3.9. B ciyuae BO3HMKHOBEHHS TEXHHUECKHX MpoOJeM JUIS OCYIIECTBIECHHS IMCTAHIMOHHOM
paboTel pPabOTHUK 00s3aH HE3aMEUIMTEILHO COOOMMUTE 00 3TOM  HENOCPEACTBEHHOMY
PYKOBOJUTEIIO JIOOBIM JOCTYMHBIM CHOCOG0M, [O3BOJISIOMMM JIOCTOBEPHO —OIPEICIHTH
JINYHOCTH OTHPABUBILIETO COOOIIEHHE, a TaKke (aKT HampaBJICHHUS TAaKOro coobenus. [Ipu
HEBHIXO/Ie pabOoTHHMKa Ge3 YB@KUTENbHBIX NPHYMH HA CBs3b Oosee JABYX pabovux aHeH
paGoTosaTens BOpaBe MNpHUBIeYb pabOTHMKA K JMCHMIUIMHAPHOH OTBETCTBCHHOCTH B
COOTBETCTBHH C TPYAOBBIM 3aKOHO/IATEILCTBOM.

3.10. TlocelenHe WIKONbI HA MEPHOJ] YCTAHOBJICHHS IUCTAHIMOHHOM pabOTBI [ONYyCKAETCs
TOIBKO B HCKIIOYMUTENBHBIX CIyyasX MO COTVIACOBAHHIO C aJMHHMCTpALMEH IMIKOJIBI M IIpH
COOJIONEHUH OCOOBIX MEp, €C/IM TAaKOBbIE YCTAHOBJICHBI COOTBETCTBYIOIIMM HOPMAaTHBHBIM
aKTOM OpraHa rocyJapcTBEHHOH BIAcTH M (WIK) OpraHa MECTHOI'O CaMOyIIPaBJICHHUA.



